NAME

ADDRESS

Dear NAME

OYSTER PARK JUNIOR SCHOOL PROJECT

Many thanks for your interest in the Oyster Park Junior School Project.  I would like to invite you for interview on Friday 23rd September 2005 at ARRIVAL TIME at Oyster Park Junior School.  A map is enclosed.

When you arrive, please report to reception.  You will be shown around the school by some of the pupils.  Your interview will be at INTERVIEW TIME.  The panel is Marie Stevens, teacher and the school’s geography co-ordinator; Mavis Borrill, the school’s headteacher; Wendy North, Wakefield LEA Advisory Teacher for Humanities; and Adele Poppleton, Principal Cultural Officer: Arts for Wakefield Council.  The interview will last approximately 35 minutes.

At the beginning of the interview you will be asked to make a ten minute presentation.  Please see the enclosed paper and report with full details.  Pupils from the school will also be in attendance during your presentation.

You will be able to claim expenses for your interview. An order is attached.  After the interview, please send me an invoice for your expenses. If you travel by public transport, please attach your ticket.  If you travel by car, please note your mileage for your return journey and claim at 9.67p per mile.  Include the order number on your invoice.

We look forward to meeting you.  If you have any questions, please contact me on 

Yours sincerely

Principal Cultural Officer: Arts

NAME
ARRIVAL TIME
INTERVIEW TIME

